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How to speak
Fluent English
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Meetings
Greetings
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WQ}IW?—‘\TW 12 891 do- Good Morning (fAea W)
Bye / Take care / See you / Have a nice day (faer ofaf @)

GIIEY 12 dof H ol 2ATH 5 dof deb- Good Afternoon (fFela

M)
Bye / Take care / See you / Have a nice day (fdaT o/ed W)

MH 5 &l & Al dh- Good Evening (fFel W)
Good Night / Take care / Bye / See you (fagl ols¥ @)
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SIS 31T TR & &1 X I8 81 3R IS STl I7 2Ase; 37T Fed 7761 I -

“I beg your pardon” or “I am sorry” or “I didn’t get it” or
“Excuse me” or “Will you please repeat, I didn’t get you” etc.

39K 39 TordT T a1 ST H 81 Udheh 3TTaAT ST Shgadl dle - “Sorry

to interrupt you” or “Sorry to intervene”
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Thank yu very very much.

Thank you (QWT)

| am vey grateful - EI§T-|' W é

Not a problem. (It’s no matter) § Tl el

Thanks.

Cheers.

Thank you very much. ®

| really appreciate it.
You‘ve made my day.
You are great.

I’'m in your debt.

You are the best.
Thank you so much.
Thanks a million.
You‘re an angel.
Thanks a bunch.

| do not know how to
thank you.

I can’t thank you
enough.

® Words can’t describe

®* Please accept my best

That's so kind of
you.Many thanks.

All my love and thanks
fo you.

how thankful | am.

thanks.

Thanks a ton for helping
out.

Thank you for helping
me.

I appreciate it more then
you will ever know.

I don’t have the words to]
thank you.




Welcome

Don’t mention it.
You got it.

Happy to serve you.
No problem.

Of course.

It was nothing.

You are welcome.
You got it.

Glad to help.

That's all right.

It’s alright.

Not a problem.
That’s absolutely fine.
Certainly

Anytime

Sure

It's okay.

Never metion.
Mention it.

Glad to have helped.
It's all gray.

Cool.

Sure thing.

Not at all.

No worries

It was nothing.
My pleasure.
Glad to be of any
assistance.

Oh anytime.

e & & & & & & & & & & & &




Whoops! Sorry!

Oh! Sorry.

Sorry ‘bout that.

Oh, my bad.

My fault, bro.

I’'m so sorry.

lapologize.

Oh my goodness! I'm so
sorry.

My mistake.

I had that wrong.

I was wrong on that.

My apologies.

I'd like to apologize.
lunderstand that you were o
offended by my actions.

I should have known
better.

| want to apologize.l owe
you an apology.

I wanted to tell you I'm
sorry.

I'd like to apologize for how
I reacted yesterday.

I hope you can forgive me.
That was wrong of me.l
sincerely apologize.

I take full responsibility.

Is there anything I can do to
make it up to you?

It's on me.
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WH Family
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FHt WH Family Words #Y Hindi Meaning

What - 41 For how long - 8 & What type of - f& aRg &1
Why - Fat With whom - R amer Whenever - 5@ F3ft
When - &4, 519 For whom - fFa& faw Whichever - 5t o sft
Where - #gl, T8t About whom - fFa® v & Which type -

How - & Towards whom - Rree avw e T8 &1, o TR &1
Who - #ia, 5t (Rt safea & i) By whom - e gart Whoever - ST 1§ #ff

Which - e @1, 3t (fFel e & faw) From where - Fg1 &, sigt@  Why so - Yar i

Whose - R, et Forwhat - fafare, Brafre  From which office - R 3iffter &
Whom - 59, e, fraet How beautiful - Rt gwex  From whose office - e 3iffee &
How many - fraet (B e s asarg)  How far - fraem gg With which boy - e &% & @y
How much - faar (=8 e 71gt 5T Fsva1) How good - Reaer 3resT Towards which city -fF& 8T i TG
How old - 73T (3% #) e quremr a1 fretelm  How long - et arwmar For whose son - fa% 3¢ & faw
Until when - &9 d& How soon - et sedt How many brothers - et 817§
Since when - Fa & What else - 3R F1 How much money - e T
From when - e & Whatever - 3t $& sft How come - fFe a%g / F&




In what way T4

What then dl &1, do a1, [T &1
Whenceﬁ'“f @f, GI%'T q

Whereas STdlsh

Where in fora#

With who people foheT CIEIC R SIE ]
What kind of fhT a8 &

How come fohd dlg, Coxe

At what time TohT &
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Expressing Feelings
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Joy: (q%ﬁ) Hurrah!, Great!, Wow!, Thanks! etc.

Grief: @’ED Alas!, Oh my God!, So sorry!, What a
tragedy!, How tragic!, Oh no!, How sad! etc.

Surprise: (3MIIATRd) What! , Ha!, Oh my God!, My
Goodness!, Amazing!, Fantastic!, Wow! , Is it! etc.

Consent: (AgHATA) Bravo! , Please! , Certainly! , True!,
Well done!, Sure! etc.

Mistake: (3Terdl) Oh! , Oops!, My God!, No! etc.




79TaT 3m9eRt 3meiate ¢! God bless you!

qig!, !, agaaﬁfém Wow! , Wonderful!

sraTaTel e AL, gy Hrpardl By God’s grace !

T g@ T AT 1, fhaargae! How sad! , How tragic!
38%T 5da11 fgFad! How dare he!

g (o9 g AR 373) Oh honey! , Oh dear!
sga st et Terrible mistake!

HTARTHA!, Tg €1 STeeEd! Incredible!, Amazing!, Awesome!
gharE! Absurd! , Nonsense ! Aweful!

et &1 gk 8! Thank God!

irg'é;rm?n (shasrge) Hurry! , That’s it!

sk el Touch wood! , Finger crossed!

Set!, F41 o1gh gt Sure! , Why not!, of course!
e Well done!

T @R 8! (G @ g What a news!

T A (ﬂﬁg@) Really!, Is it!

Igd-Sg U Thanks a lot!

sugen Congratulations!

Far 3msfaarg! What an ideal!
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Subject, Verb
& Object
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8 Parts of speech

Examples:
Adjective: Enormous, silly, yellow, fun, fast, big, small, many, few, millions, eleven

Adverbs: Slowly, Rapidly, Clumsily, Badly, Diligently, Sweetly, Warmly, Sadly
Prepositions: On, at, in, by, from, to, towards, up, across, between, among, in front of, above, under

Conjunctions: And, or, but, because, for, if, when
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Subject

Subject AT 8T & ToTdeh S & I1FT H AT AT 91 & Lol af AT {h ar ST fordT
foram 2nfe a1t T T TET 81| Subject Fore 8 ATy T WoTW S BIcTT B

Singular: & Subject TH FfFd, v gvq AT U FleT FT Fer s/

Plural: 5@ Subject ¥ & FI1GT &fFd, Trg I &I FT T #3131

15t Person

2nd Person

3rd Person




Verb

Main Verb: to dance, to sing, to think, to read, to write, to see, to
move, to miss, to beat etc.

Helping Verb/Auxiliary Verb: is, am, are, was, were,
has, have, had, do, does, did, will etc.
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Object

Object: Sah Ig BIAT & 1T U Fdl & I IT 3ITEATHT THT 9SaT & |

Sentence Patterns

Examples

Subject + Verb

The bell rang.
He wept.

Subject + Verb + Object

She likes eggs.
| met my brother.

Subject + Verb + Adjective

Martin is busy.
She was sick.

Subject + Verb + Adverb

The truck came here.
He ran fast.

Subject + Verb + Noun

They are teachers.
Marilyn was the class president.
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Helping Verb/
Auxiliary Verb

©copyright 2021 Success Darpan



Uses: Tense and Simple Sentences

“Simple Sentences 3+¢ Fgd & foeTa a1 @ fFar @ & a8t 3y 3R gy sy &
aY Subject 38 fRATHY AE HATI

Simple Future

Helping Verb - will be
o) & Hoed H “GR” &I
g g &l

Will have
3o Il & 3ed H “UrH
g ST AT g B
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= | Shall - /3/e

Will - ai/ai/an
been -WIg§
does =~ FI1-UT
need

dare

have -99 &
must - 39T
Were - &

might - AT=TQ
Could - 3d%T

being -& %@lo
Should - =fRT
Would - 7i/3/sf
hasto -aAT¢
had to -&TYT
Can be - ST Hdl
may be - ST &d
must be - S T1ET
able to - zﬂnré
have to -a#ATg§
about to - anmi

©copyright 2021 Success Darpan




Modals —
Modal Auxiliary Verbs
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I~ may
woud
W, L c (present)
% to 4 C
Co e
Uley %
/l,, 5 > (Present)
Ohop E Must
May 1
(Future)
will have to
zoog
%'0/
nave .ole
M":t particiP 2,
a \‘\b
9\
Qujpe . 9“0
x
@, Q\e
2 .M
o\a“@&°
6‘\:'9"‘
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Sub + can + v1 + obj

Can
Can have to
Could
Could have
Should
Should have
Ought to
Ought to have
May / might
May / Might have =
Used to =
Would —
Must have
Dare

Had to -
Need =
Need to

= frorsward
Must = Sub + must + v1 + obj
(ST - (1T, T&18) ,
Sub + dare + v1 + obj
Has to / have to =WT%, WUGT‘IT%
_ Sub + had to + v1 + obj
Will have to = m@?ﬂ, WT-ITU?»TIT
Sub + need + v1 + obj

Sub + can have to + v1 + obj
Sub + could + v1 + obj
Sub + could have + v3 + obj
Sub + should + v1 + obj
Sub + should + v3 + obj
Sub + ought to + v1 + obj
Sub + ought to have +v3 + obj
(Possibility) Sub+may/might+v1+obj
THdar AT (Possibility) Sub + may/might + V3 + obj
HIAT AT Sub + use to + v1 + obj
sub + would + v1 + obj

(=Y 12Y) '
Sub + must have + V3 + obj

fRma s
Sub + has to/ have to + v1 + obj

PIATUST
Sub + will have to + v1 + obj

SRS
eI | Sub + need to + v1 + obj
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May/Might W%‘) / May have/Might have (HehdT AT) (Possibility)

fl'?:l}%'l’l’ ary dfr ar g Ihar e | It may also happen with you.
39 Teof AT & Feohal AY| It may/might have rained that day.

May (Permission)

FIT H el 3T Hehdl é? May I come in?

May (Wish)

$19TdTeT Y 3T Tl &1 STT! May you succeed!
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Must (TTf8T (I1%T))/Must have (TTRT AT (FH))

Eﬂ'}l’q?f ATAT [ar &1 Jar FHET A1g T We must serve our parents
qu%*maﬂm AT AT| You must have come.
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Will have to (F+T 9371
W%ﬂ@ﬁwmsﬁﬂ?ﬁ@?ﬁl You will have to face trouble some/one day.

Will be able to (F&, 9r341)

H agi g o CI'IUW'H/HT;I:-\WTT | I will not be able to go there
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Would like to (Eﬂg?lT)
ﬁgﬁwmﬁma@m I would like to meet you once.

Would

'FI?T?H'IT»I?T o7 foh ag a9 | T knew that he would win.
] FI?T EREL A A FUI? Would you please help me?

Is{Am/Are/Was/Were + Used to
(fFlY st Y 3rea & ST AT IWHT HE A )

HS1 Mol eTod <l 3TET §1 1 am used to listen to abuses. / | am habitual to listen to abuses.
Hﬂ%%aﬁ%ﬁ@rmzﬁl You were used to tell a lie./
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3 Forms of Main
Verb
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Three forms of verb

|
First form Second form Third form

l l !

Cut Cut
All 3 forms same
Put

Was
All forms different
Were

Sweat A
First, second same,

Sold third different

fell

First form + e/en
Ate

Colored

First form + ed
Called




1sform - 2naform - 3form
Go - went - gone

Meet - met - met

Come - came - come
Leave - left - left

Find - found - found

Live - lived - lived

Get - got - gotten

Stay - stayed - stayed
Dance - danced - danced
Play - played - played

Sit - sat - sat

Tear - tore - torn

Stand - stood - stood

Start - started - started
Laugh - laughed - laughed
Fill - filled - filled

Smile - smiled - smiled
Send - sent - sent

Write - wrote - written
Prepare - prepared - prepared
Read - read - read

Weep - wept — wept

Lsform - 2naform - 3 form
Eat - ate - eaten

Shout - shouted - shouted
Drink - drank - drunk

Run - ran - run

Wear - wore - worn

Get up - got up - got up
Cost - cost - cost

Thank - thanked - thanked
Move - moved - moved
Sound - sounded - sounded
See - saw - seen

Touch - touched - touched
Look - looked - looked

Learn - learned - learned/learnt

Watch - watched - watched
Cook - cooked - cooked
Catch - caught - caught
Teach - taught - taught
Hang - hung - hung

Bring - brought - brought
Comb - combed - combed
Take - took - taken



1« form - 2naform - 3raform
Give - gave - given

Drive - drove - driven
Break - broke - broken
Open - opened - opened
Hold - held - held

Close - closed - closed
Shiver - shivered - shivered
Sleep - slept - slept

Bother - bothered - bothered
Sing - sang - sung

Know - knew - known

Cut - cut - cut

Think - thought - thought
Put - put - put

Speak - spoke - spoken
Walk - walked - walked
Seem - seemed - seemed
Talk - talked - talked

Feel - felt - felt

Say - said - said

Work - worked - worked

1«form - 2nsform - 3raform
Ask - asked - asked

Feed - fed - fed

Complain - complained - complained
Creep - crept - crept

Seek - sought - sought

Dig - dug - dug

Dip - dipped - dipped

Flee - fled - fled

Bite - bit - bitten

Hide - hid - hidden

Begin - began - begun
Dream - dreamt - dreamt
Show - showed - showed
Hit - hit - hit

Beat - beat - beaten

Marry - married - married
Peep - peeped - peeped
Plough - ploughed - ploughed
Rest - rested - rested

Rise - rose - risen

Spit - spat - spat
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Pronouns
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Pronouns

G Subject H AT G Object A TAT TR AT B8] 59 oG o Pronoun I TART A ddl= & 59 Pronoun &l TATIT o f&am

[ER Ik fore feram Sirem & o 46 fFaahT © - F_T, ST § 57 Subject Ge & alX #
TFERT, 35T, 3eTeh! a1 Tt fanddt 3R &) aaran gl

Myself(# Tg)

Ourselves (6H )

Yourself/Yourselves (I#7/31T9 Tg)

Himself

Me (F3T AT #Y)

Us (GAT)

You (TFE, dFEIY, AT, HTTE)
Him (3%, 35ehl, 3eTah)

Her (39, 391, 311

Them (3=1dh)

Herself

Themselves [HTEJEHEJE}
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Sentence Types
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Filler Words
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Filler Sounds Filler Phrases

e | think that well

you know okay

what I'm trying to say S0

is like

you see basically

| mean/you know actually

what | mean? literally

at the end of the day seriously
L

believe me hopefully
| guess/| suppose probably

or something possibly

stuff like that quite

kind of relatively
reasonably
fairly
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Vocabulary & Uses
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O 00O NOULLD WN

o
= O

[ T O S =Y
No b wN

. Move Hd TgeleT AT fgeftelr

. Go 31T SAT=T

. Eat 5C THeAT

. Walk a7 ST, Yol efell
.Drmk%%th?ﬂ

. See T ¢@=AT

. Look ofeh ST ;€T Ao

. Watch aﬁra@m (Eerair iﬁ?/‘&'%cf)
. Write T3¢ for@ar

. Read ﬂ's’tla?n

. Think T @&

. Speak TG T AT

. Talk TT5S ST AT

. Get Up 3T 319 33T IT ST
.SIeepQ?’ﬂ'q@?lT
.Stand@%’@?iﬂ?ﬂ

. Sit Tie SaaT

18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.

Come & 3iT=T
Laugh Wﬁﬂ?ﬁ
Learn ofe] RgaT
Ask 3T¥eh GSeIT
Say & T

Tell & ATl
Cheat T €I @T T
Push Er‘ iT STSFRT CalT
Pull WEﬁ'ﬂ'FIT

Play ‘~_0T@T~|?-|T
Game AT Tl
Home 81 &R
Deaff\g'tﬁa%ﬂ
Dumb gﬂ??'lT
Lame @DT(‘»ITIE;T
Alive 3TeTTSd Siifdd
Stay T gl




Assault- gHIT T - Terrorists from across the border, always looks to assault in India.

Snatch - @7 ofdAT, TT o= - Chain snatching incident is common in some Indian cities.

Perpetrator - 974, Eﬁeﬂﬁ - The perpetrators of the Mumbai terror attack are living a tension-free life in Pakistan.
Leap - &oIl9T HIT, 38Tdl - Due to good Moonson, the leap can be seen at the share market.

Emulate - 31e7shI0T &= - If you are emulating someone, you are losing your talent.

Exodus - 9€4TH, f9ETs - Because of war in Syria, the exodus of people is becoming a common problem.
Norm - #ATUE3, AT - The employees who don'’t follow the norms of the company, rusticated by the
company.

Hurdle - ST4T, 3{s0eT - Hurdle comes everyone's life, but those who faced it courageously, they made history.
Rhetoric - 2TscISFaY, HATYUT ohell - Indian Politicians are known for their Rhetoric skills.

Stern - 3R, @3, F3T- India needs some stern rules to curb corruption.

Collude - Fc-8rr AT, TG-S BT - Few people collude with anti-national elements to break the
unity of India.

Hasten - Siecl &, EdT &6 - In the final match of the Asia cup, India should avoid hastening.
Subsume - A HT - He subsumed a new feature in his computer to enhance the performance.
Contingent- g&dr 3 TA®, VIS, & - The government has decided to secure sufficient food for the
future contingent calamities.




Quite Clﬁ?—ﬂ%’?l Wﬁﬁ?ﬂ%’% am quite well now.

S|m|IarIy I IR - ﬁW&ﬁTW%ﬂT Eﬁ'aﬁﬁaﬁﬁﬁml | went and met him. Similarly, he met too.
Simultaneously Teh &1 IHT U, Teh g1 T - ﬂTcSTET{I FITQTﬂ'GIT.ETSﬂEFtTIBT@ | am studying, working
simultaneously.

Needless STEIT BT - ThgeT Sl ST AT, [a AT 9T & | Needless to say that he is mad.

Continuously oI - IR T TIMAR BT W@ &l It is raining continuously.

Worthwhile BT &7 GleT, ATEIe - A BIIS I AlaT 781 1 It's not worthwhile.

Materialize T & T, TR X Gall - WWWﬁfﬂﬁl | will materialize the dreams.

Ascribe 8 31T - H 37911 HHeIdT bl AT A YT < DI G © Tél | ascribe my success to my real ones.
Ooze Th&Y ga T TATeFas ol Tolehofetl - €T & TeT folehel T8T & | Blood is oozing from the wound.

Lisp Tl IT=IT - BIC S ITelled &2+ | Small kids lisp.

Stammer ahellddl - a’fsehoil @l AT| He was stammering.

Whisper HHEPHATT - WWW?WW@? ? What are you whispering in his ear?

Totter HE'EIE'IF-IT WW*WW@%I India is tottering against Pakistan.




Phrasal VVerbs
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exam.
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Run after : To chase (ST &=, G HIET) - Does he run after money?
Run away/off : To escape, flee (8T TATRIAT/ATIT ) -1 ran away from there, the moment I saw him.
Run down : To feel weakness in body (QRR H FHHASIT HEHH ) - [ am run down in health today.
Run over : Study quickly (STedl STeql UgelT) - Don®t run over the lesson.

To knock down (& ¢aT) - He ran over the defending champion.

Turn on/off : Switch on/Switch Off &{aT - I turned on the tap.

Turn around : To turn (9efceT) - He turned around, the moment I called out his name.

Turn over : To turn the page (4T TelealT) - Stop turning over the page.

Turn upside down : To turn something opposite (3¢l T t@' TRE Talc ¢a) - It is a glass, if
I turn it upside down, it would form a conical shape.



Put out / off : Extinguish (light/fire/gas etc) (T=1T- -ATSe/3M91/3F 31fe) Kindly put out the fire.
Put down : To write (Tor@aT) All the students are requested to put down their ideas.
Put forward : To present/propose (2 HIAV/IEAG IGT ) I put forward my report.
Put up : To live (Yg41T) I put up in Delhi
Put through : To transfer the call / to pass the phone to someone else (EhTVH P TIEHT T Soll AT
T fohar E,:H’l’ $I' & o) Mr. Rakesh, now I am putting you through to Mobile Department.
Put on : To gain weight/mass (93l ol AT delal) I have put up 10 Kgs in just 10 days.
To wear (9g<11T) She puts on Saree even at home.
Put up with : To bear / To tolerate (Hgs1 h¥al) I can“t put up with your anger.

Take off To take the clothes off (%93 3dRaT) Take off your dirty clothes

Abide by To adhere the rules (TTAT T drelel daAT) We must abide by the company policy

Back out of Not to keep one*s words (39T &I IT Al Hee) [ never back out of my promises.
Blow out To extinguish (§%11<1) He blew out the candle.

Act upon To follow (3H h{AT/ATeled i) Ram always acts upon my advice.

Bring up To foster (qTelAT/aTelsT 9INUT &A1) They brought me up.

Call off To cancel (Icg &%) He called off the meeting.
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O
O
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Go on
Carry out
Set up

Pick up

Go back

Go over
Turn over
Go through
Hold on
Pick out

Sit back
Hold back
Put in
Move in
Look around
Take down
Carry on
Go up

Get out
Take out
Come down
Put down
Put up
Turn up
Get on
Bring up
Bring in
Look back
Look down
Bring back
Break down
Take off

Go off
Bring about
Go in

O0O0O0O00000O0O0O0OO0OODOODOOOOOOOOOOOODOOOOOOO

Set off

Put out
Look out
Take back
Hold up
Get down
Hold out
Put on
Bring out
Move on
Turn back
Put back
Go round
Break up
Come along
Sit up

Turn round
Put off
Come about
Go along
Look round
Set about
Turn off
Give in
Move out
Come through
Move back
Break off
Come back
Go out
Point out
Find out
Come up
Make up
Take over

O0O00O0O00O0OO0O0OO0ODOODOOOOOOOOOOODODO0OOO

Come out
Come in
Get in
Come round
Make out
Get off
Turn down
Bring down
Come over
Break out
Get through
Give out
Come off
Take in
Give back
Set down
Move up
Turn around
Get in

Go down
Work out
Set out
Take up
Get back
Sit down
Turn out
Take on
Give up

Get up
Look up




Get, Put, Come, Take, Go, Give, Turn, Push
Look, Set, Carry, Pick, Hold, Sit, Break, Pull
Bring, Move, Let, Back, Wipe, Pass, Pick

Wake, Run, Keep, Check, Log, Knock, Jump

Stop, Hang, Read, Grow, Ask, Point, Fall, Drop



Use of This, That,
These, Those
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Singular (t@mae=)

Plural (sgz==)

This (7, 78)

These & 1)

That (s, 91, @

Those (g8, =1,

Ll

Singular

Plural

This - 48
This is abook.

(Tg QR gF &l)

This book is torn.

(T8 &Ik Wl g5 &l)

These —~ /a8 (§9)
These are books.

@EgEH el

These books are torn.

(T8 g&Tsh B gEe1)

That - dg
That is a chair.

(T8 T T 81)

T'hat chair is broken.

(FFdighgdan

Those - 3/ag (|9)
Those are chairs.

(a Fefar §1)

Those chairs are hroken.

(a8 Fdtal g gd 1)
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ldioms & Proverbs
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ldioms

At a loss : To be confused (3THST H 8leT ) - I am at a loss due to having so many things

mixed up.

At finger tips : To be an expert (TFHYE IaAT) - English grammar rules are at my finger tips.
Black sheep : A disgraceful person (&efeh) - He is a black sheep for his family.

Blue blood : Noble blood (“<:TgY gsT) - I have a blue blood.

Break in : Enter with aim of stealing (JRT & 3¢gT & HHe) - He broke in the house.
Burning Question : Important question (W’C{Uﬁ' 9°e) - It is a burning question of the day.
By leaps and bounds : Rapidly (agr—r dSit A) -1 am preparing this book by leaps and bounds.

By virtue of : Because of (3’7 SRUT) - By virtue of his power, Security guard didn“t stop him.
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To bank upon : To depend (3R 81T) - I bank upon my Dad for everything.

To bring to book : To face the risk (GcRT &l of=) - His name is brought to book now.

Eye wash : To deceit (87T ¢=1T) - He washed my eyes and just escape in the guise of an old man.

By fits & starts : Irregularly (Hﬁ'qﬁﬁ SEED &) - I am unhappy as the project is being
prepared by fits and starts.

Fall flat : Collapse (gcqT, faIX&AT) - Share market has suddenly fallen flat.
For good : For keeps (§H =TT & foIU) - You can take this book for good.

To grease the palm : To bribe (58 &ell) - I greased the palm of that waiter. There is no need to
grease policemen‘s palm if you strictly abide by the law.

Hale & hearty : Healthy and strong (¥9¥¥) - All the members of my family are hale and
hearty.



Hard up : Financial difficulty (38 &T fhedtd) - I am hard up at this time but hoping
to receive good money in near future.

Nook and corner : Each corner (eIl &lsIT IT TCUT TCUT) - Betel sellers are at every
nook and corner these days.

Once for all : Finally, At the end (37=d #) - Once for all, I conclude “Love is something
without which we are incomplete”.

Point blank : Frankly (f9=ir fgafeharge &) - He replied to me point blank.

A rough diamond: An illiterate but noble (379G olfchel EOIUil-ii\i-) - He is a rough
diamond that“s why even if he is illiterate; he has reached to this amplitude in business.

Red tapism : Too many official formalities (Sgd &R 3TaTRSAIT) - The problem

with government departments is too much red tapism.

To run down : Weak in health (dfed @IS &l+TT) - He is run down in health these
days that“s why he is not coming to school.



A sharp tongue : A bitter tongue (hsdrl CICGH dTell) - He speaks

only truth that“s the reason he is said to be having a sharp tongue.

A stumbling block : An obstacle (ST, IEd T IeT) - Financial

hard up is a stumbling block for us.

Sink differences: To forget differences (FeTHCTd WcH 1)
- I have sunk differences a long back.

To split hairs: To go into minute details (SR YHT) -
Don“t split hairs of this matter.

To standby : To support, To help (T &a1T) - I will always
stand by you; be it a happy time or a grief.



To wind up : To bring to an end (FHATCT &h{al) - I am going
to wind up the discussion now.

A bosom friend: A close friend (@ GI¥d) - He has been a
bosom friend of mine since childhood.

En route: On the way (7€ #) - Dehradun is en route when
you go to Shimla from Delhi.

Hither and thither: Here and there (I8 @gl) - Why are you
clothes lying hither and thither?

In vain: Useless (&, §&R) - Our endeavor will not go in

vain.

Rank and file: Common people (3TH 31GHT) - Luxury is

mostly not for rank and file people.

Look down upon: To hate (sT®HId Il AT AT HHSTCTEAT) -

I never look down upon the poor.



Proverbs

A bad man is better than a bad name. - aamaaﬂmam

A burnt child dreads the fire. - E,'\‘EIEI'TF STl OIG T F thhh-2 EI’WtﬁFIT?»'I

A diamond cuts a diamond. - aﬁmaﬁ%aﬁm%l

A friend in need is a friend indeed. - ST&IT & Y I 3T, aﬁﬂ?ﬁ?ﬂﬁf%l

A honey tongue, a heart of gale. - HER aTofl, ETTETeT T fo crom|

A little knowledge is a dangerous thlng MWWW%I

A man is known by the company he keeps. -ﬂmmﬁrwﬁrﬁmmm%l
A nine day"“s wonder. - TR f&eT T Alcair|

A rotten apple injures its companions . - wwﬁﬂmﬁﬂﬁmaﬁmwa—cﬁ%l
All is well that ends well. - 3ol T A e Hell|

All that glitters is not gold. - &< THoT aTell dief Tl T8l gl

Barking dogs seldom bite. - WW@?WH@'I
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Beauty needs no ornaments. - Fﬁa'érﬁmaw CTOTY < T ST aTgr |

Beggars are not choosers. - ama?ra%miaraaﬁrfﬂﬁarm

Beauty is in the eyes of beholder. - EIHH?T—TTE‘C@ “TeY aTel T 37T@Y o &7 & BT “f%l
Between two stools, we come to the ground WWWWEHWEI

Fool to others, to himself a sage. - mﬁrﬂgﬁmfﬁws’lm

Let bygones be bygones. - ET@HWHT@IH?RJTI

Many a little makes a mickle. - a'c:a‘c\'?ratcn AR

Tit for tat /word for word/measure for measure. - S8 T 94T

To make a mountain of a mole hill. - IS 3T YIS TATAT|

Prosperity gains friends and Adversity tries them. - FER JT0f, ITTaTST Fr T oTorET
Prosperity gains friends and Adversity tries them. - aﬁﬁmm%mmﬁwﬁ%l
Poverty breeds contempt. / Poverty breeds strife. - ms{:ﬁﬁ'@?ﬁ%@?ﬁ%\'l

Limit your spendings to your earnings. - ToTdeil ol#all dTeX &l 3l &1 UX thellel A1feT|



Tongue Twisters for
Pronounciation
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. Tg % |l A, g ATEr @I, dice dis H,
TieaT Td A, I & TFAT T e e

. @ss [Ag & Wsdha & Wshal § T@siHar,
Rasfral & s & @WsHhar ¢ @& [E|

. % US GR YT gUIAT, YT 95 IT YT TuidT,
Uch 935 I Yehs e, U Tehs Tehr qidT|

. GHASA-GAH & GAS S THA, A FHSAET 8 U GASA ¢,
HAST-HHST & Sl AT THS, A GHAST H al AEHST gl

| wieT TEE - DY e @), D are e, el S @xl

. WX gA ot 3T WA & fow, IRgH o1 e,
& SH ¥ IV gAGH & folv, gHGH o1 fHer|

. STell-3Tell WX SR STell, fohall o 3y srell, fondll & §
g el W A o e, ar se fRdr o dis |

. el AH ATl g HT JoT A Jol I,
qmgmaﬁwaﬁ%aﬁgéﬁﬁaamml
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Peter Piper picked a peck of pickled peppers

A peck of pickled peppers Peter Piper picked

If Peter Piper picked a peck of pickled peppers

Where’s the peck of pickled peppers Peter Piper picked?

Betty Botter bought some butter But she said the butter’s bitter
If I put it in my batter, it will make my batter bitter

But a bit of better butter will make my batter better

So ‘twas better Betty Botter bought a bit of better butter

How much wood would a woodchuck chuck

if a woodchuck could chuck wood?

He would chuck, he would, as much as he could,

and chuck as much wood

As a woodchuck would if a woodchuck could chuck wood

She sells seashells by the seashore
How can a clam cram in a clean cream can?
| scream, you scream, we all scream for ice cream

@copyright 2021 success phiSAW Susie sitting in a shoeshine shop



Susie works in a shoeshine shop. Where she shines
she sits, and where she sits she shines

Fuzzy Wuzzy was a bear. Fuzzy Wuzzy had no hair.
Fuzzy Wuzzy wasn'’t fuzzy, was he?

Can you can a can as a canner can can a can?

| have got a date at a quarter to eight; I'll see you at
the gate, so don’t be late

You know New York, you need New York, you know
you need unique New York

| saw a kitten eating chicken in the kitchen

If a dog chews shoes, whose shoes does he choose?
I thought I thought of thinking of thanking you

| wish to wash my Irish wristwatch

Near an ear, a nearer ear, a nearly eerie ear

Willie’s really weary

A big black bear sat on a big black rug
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1.Tom threw Tim three thumbtacks

2.He threw three free throws

3.Nine nice night nurses nursing nicely
4.So, this is the sushi chef

5.Four fine fresh fish for you

6.Wayne went to wales to watch walruses
7.Six sticky skeletons (x3)

8.Which witch is which? (x3)

9.Snap crackle pop (x3)

10.Flash message (x3)

1.Red Buick, blue Buick (x3)

2.Red lorry, yellow lorry (x3)

3.Thin sticks, thick bricks (x3)
4.Stupid superstition (x3)

5.Eleven benevolent elephants (x3)
6.Two tried and true tridents (x3)
7.Rolling red wagons (x3)

8.Black back bat (x3)

9.She sees cheese (x3)

10.Truly rural (x3)
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1.Fred fed Ted bread, and Ted fed Fred bread

1.Good blood, bad blood (x3) 2.1 slit the sheet, the sheet | slit, and on the slitted sheet |

2.Pre-shrunk silk shirts (x3) it

3.A skunk sat on a stump and thunk the stump stunk, but

S/l kel Gellisel I () the stump thunk the skunk stunk

4.We surely shall see the sun shine soon 4 L esser leather never weathered wetter weather better

: : ; ; -
5.Which wristwatches are Swiss wristwatches? 5.0f all the vids I've ever viewed, I've never viewed a vid

as valued as Alex’s engVid vid
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Position Sense

©copyright 2021 Success Darpan



9Tl H : next to, adjacent, beside
3T ahead of

91 Behind

"THSA In front of, before

aril 3T Right to, to the right of

ar=dft 3 Left to, to the left of

99TeT & 1Y 31T immediate right to
99Tl & ST 30T immediate left to
ﬁ'ﬂ'iv_ol' HI H extreme corners



Examples

1. "R 9=l & FH 38 ¢

Teacher is sitting in front of the students.

2. IR fecar & Forer A ST 3 S E

Rashmi is sitting immediate right to Divya.

3. HHG TARUT o 3T ST ¢

Masood 1s sitting ahead of Tarun.

4. TH AT & 99Tl H ST ¢
Ram is sitting adjacent/next to/beside
Mayank.

5. AT TvuT & FaTer H FRAY I ST B

Nitin is sitting immediate left to Tarun.

6. eMTelell T & ST IR IS B |
Shalini is sitting left to Ram/
Shalini is sitting to the left of Ram.

7. #Ih Hoald & NS ST g |
Mayank is sitting behind Sandeep.

8. JH d¥0T 3R AIh o FITel H SoT g |
Ram is sitting beside Tarun & Mayank.

9. G IRA 3R e & dra H dar |

Masood is sitting between Rashmi and Junaid.

10. ferea, anferst, FEIT 3R 7 ool AT A IS E

Divya, Shalini, Sandeep & Mayank are sitting in
extreme corners




Conversations
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1

Doctor 3 Patient & i ITd<Nd
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T I3 ATCTAT &
Rakesh : Good Morning sir.

groaﬂa:g@'meﬁﬁw,wmml

Dr. Bansal : Morning. Come in please.

e T HS feell @ AR A H Hrehr &€ et &1 0 15 eT g1 I gl &&
Wmﬁm%ﬁaﬁmﬁmimzﬂaqﬁrgﬁ%ml

Rakesh: Sir, Actually, | have got a severe headache for a few days. It has been
about 15 days now. Pain mostly occurs at night, just before | go to bed, at about 9.

370 S A: hel U GATSAT ol ?

Dr. Bansal : Did you take medicine from somewhere?

ITeheT: 379 deh dl oTeT | gTellfeh H AT T 2T
Rakesh : Not yet. Though, | was thinking.

370 el foheT #ff STHRY &l §ooh # o1g! ofelT ATtV | 15 e AT sgd gla &1 5-7 feaT dr Ierar g | el
3T A Y GHSTT Toh €& 37FAT Ueh &1 §HT W alam & 3 ar sy O & g8

Dr. Bansal : No illness must be taken lightly. 15 days is more than enough. 5-7 days period is acceptable.
Anyways, now you atleast made out that the headache occurs at the same time before going to bed.




TTheT: Tgol Hal Gl foh Ter €1 Sleh g1 S9N IX 37 #3371 IgT & | WieA-Tled ohl TATeT o TG
ToTE T St NATRET 3177 e 21 W & 3o TN & = o9 T ¥

Rakesh : Well, initially | thought it might be cured itself but now | am a bit scared. Due to irregularity in
food habits, the illnesses which are known these days, | get horrified even thinking about those.

ST0 Sl TaT=l 2l ST o761 & | 3767 3779 HST I BIS AITTT | 3TEsT acd13iT| 37 15 Tt @i
STeRTH, mmﬁmwmmwgm?

Dr Bansal Not to worry. Leave it on me now. Let me know if in these 15 days, you had cold,
cough, fever or any giddiness sort of.

FORTeRer: BT &T IR IdFen 3TTT| 31T o 37131 37ERT AT ST 31T AT

Rakesh : yeah, | felt giddiness twice. It just got dark in front of eyes.

ST0 SHel: ool HIH AT | Recll kel 1 ST 78T | H F& arsd o & & T g | 9e¥ Afehel TR
T T OIT| S SN &1 SATTIT| 379 31T 2 T a1 Y 15T ST & 1 5 YT B

Dr. Bansal :Breathe heavily. Don*“t worry. | am writing a few medicines. Purchase from the medical
store outside. Everything will be alright. Now you have to come after 2 days. Let’s see the progress.

THe: ek § 310. TTES |

Rakesh : That"s fine, Doctor.



2

Teacher 31X Student & = STg<dld
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ftraT:a;lgH”rﬁ?Tml

Priya : Good morning, sir.

0. AT : I[85 Alfelar a2t | HhE &Y 379 ?
Mr. Sharma: Good morning dear. How are you doing?
fora: & &1 € &

Priya : | am doing well, sir.

fR0. erAT T FIGATH BT IATR ?

Mr. Sharma: Have you done yesterday’s homework?/ Are you
done with the homework?

TOrT: el T E] WX %o RYACGR 31T I A SHTT WIEAT Seiled H Scfodl el 81 1S Toh fereiepol T e
ﬁmﬂqrmﬂﬁrmmmﬁmﬁwmﬁmwé‘rwsﬂﬁvﬂm HER

Priya : Actually sir, yesterday some relatives had dropped in so | got so busy into cooking food that | couldn™t
spare time. | thought, | would do at night but they stayed even at night so it got difficult to manage.

0. AT : Tl IS ST AT, AGHTT T T ?
Mr. Sharma: It’s ok. Have they left? / Are they gone?



foram: 31TST QI9ER # ST | ST e # TR g <3N, AT i b |
Priya : They will go in the afternoon. By the time | reach home, they’ll have left.

TR0. AT : ek & T o ek T oleT, 3TST 3 ol H glHdeh w181 G|

Mr. Sharma: That’s alright. Get it checked tomorrow. | won’t give homework today.

TSram: 38 Ueh &1 g TX| B1ATh UTST HRF ¢ Gget al
T I fSeher 81 161 8T 9T e U

Priya : sir, can | say something? Actually, Homework is a bit 0. AF . ST HITS Ty TTex 70 S@Tﬁﬂﬁmﬁl
tough. | wasn"“t able to solve the first two questions at all. HTG%HTQQ#WW{%I i ‘

Mr. Sharma: That means, you haven*t read the third chapter
properly/thoroughly. They both are from the third chapter.

TOrT: & Ueh 1 e | T dee Tsh SR 3R decl §
CEETCRINS ﬁ:ﬂamw% g Glell yReT AT AL |

Priya : Sir, | W|II do one thlng | will revise the third chapter.
Let me see if | will be able to solve both of them.

0. AT - TS I § T TS SN | T ot 3R
XS et 3 Y 3 ol 3 QTaIRT T AT, S & 2

Mr. Sharma: | believe, you will understand. But if you still
face any problem, | will revise in class. Okay?

o m\ml
Priya : Thank you sir. 0. erT : Aee dor

Mr. Sharma: Most welcome.



ASHT - dSHT & i arg=ha
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Ufed: g anfere | HEraEr?

Rohit: Hi Shalini, How are you doing?

efeIsAT : 3119 §aT3ir ?

Shalini: You tell?

Afed: S g | 3rooT a 34 T H Fe e 3 2T |

Rohit: | am good. Well, | had come to your home the other day.

QMMTIA + BT T & | FEHT &1 SIATAT AT b 3Tl §HRT HaTg X Sieh
foham T | #3Y ol 9T €1 78T AT foh 31T Teh shecg e ST ) |
Shalini: | know. Mom had told me, You had repaired our computer. |
had no idea that you are a computer engineer.

Aet: o o Reehr e el

Rohit: | didn’t see you there? / You were not seen around?

emforaY : 87 ar & 379y 3iehol & Tgr oY |

Shalini: Yeah, Actually | was at my uncle’s place.



Afe: AT eI @A ?

Rohit: Where does he live?

eIl : 37Tl & 3Tell H 3 & SiT 373 fa@rd §1

Shalini: In the next street. The one, who teaches English.

Ufed: Npled T |

Rohit: Vikrant sir!

enforsiy :gragrdr |
Shalini: Yeah, he is.

AfET: A TrER 3ehel & 2 FST 7T Tl AT | FHIN 36T & ot el iy |

Rohit: Is he your uncle? | didn“t know. He is the one, even | learned English from.

AT - A ST HheAH 81 I g 31 | Soglel IS 6 ATl Tg ol TGTAT & fohaT
AT | 37 AT T 2 T B0 HEAT FHT &

Shalini: He is quite famous now. He had started teaching about 6 years ago. Now
he earns around 2 lacs a month.



QAfEd: THY Teh ST g | A ST AV =T8T AA |

Rohit: Can | say something? Please don“t mind.

NG

Shalini: Sure.

AfgeT: g g | # sl g =TT aram Jo fob & o qsd HHO‘C\*{dI # g orer JFEeRy

S IRe 3 3 Tl A ST AT 3 gt ctr Brarelr & fob 3 o o e aﬁr%ﬂ:ﬁr%ﬂ‘g?ﬂél
T AT AT | FHex R TET g7 SN T FEHH g3

Rohlt You know what. | couldn’t ever say that | like you. | was always scared of your family’s
high status. | tried a lot but couldn’t courage. Don’t mind, okey. | just said what | felt.

Qferety : FSY Tl & 31 HeT ToleAT ARV | H ITTehT BIeT FHal 3Heh|

Shalini: | think | must leave now. I’ll call you, okey.
Ufed: S gl
Rohit: Alright.

enfers 91 |
Shalini: Bye.



a

Brother 3 Sister & = drg=<a
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TgT: T A, T & 9T Y [FATAT| (I BT)

Sister : Bhaiya mere, Rakhi ke bandhan ko nibhana. (sings)

FAT: ASTH AT | Helhe IdT S|
Brother : Don™“t make fun. Hurry up and tie the Rakhi.

g7 Far, MY FoIT 39k 91y 3t GHT EAT § ? 8T SToey H Ed 8T

Sister : Bhaiya, do you ever have time for me. You are always in a hurry.

ST T, 3171 H FE o) W g | I A <t e @ A s+ |

Brother : Sweetheart, | am very much here at home today. You tie and see the surprise.

SgeT: of9Tcll § 37ToT & waTel 3 fHe arel gl

Sister : Looks as | am going to get good amount of money today.

ST T T SocdoR ol |
Brother : Well, just wait for the right time hone

TEoT: T NToTT A TR FT| ST &7 AW | 3R 39 379 WIBT F fASE Y Hod TR & 319 T 5718 &

Sister : Here it is, my dear brother. It’s done. Now you eat the sweets that I've prepared for you with love.

3T I o e 1S § | Frare 7€ & e

Brother : You made it yourself, hard to believe.



T FTId, 3Tl FL FHIfS o Id T A g

Sister : That means you doubt on my abilities.
3T FA AT

Brother : | am just kidding honey.

Ig<T: 379 gHT A feT A S &l

Sister : You always hurt me bro.

ST 37T A §gT, T of T TUTS S [FIFe |

Brother : | am sorry sweet heart, here is your surprise gift.

JEgT: T FATG ?
Sister : What’s this?

T @ dr eyl

Brother : Open and see.

goT: H1, T A VUA FT AESA 6| ﬁmﬁra:r%a‘-}'qT?ir#rag?rWM|

Sister : Bhaiya, this is Apple’s mobile. How much for? It must be expensive.

FAT: AN T8 & WHA A [T IS <ot Al 78T | A Aol § I o 3Tl & |

Brother : Nothing is expensive for me than you are. It’s costly but you are precious.



ET: Aoy HAT| 3T AT & TETH 37T HTS 81| A AT, FATHT T el T & ?
Sister : Thank you so much bhaiya. You are the greatest brother in the world. By
the way, how much did it cost you?

&r: I 88000 FO FT & |
Brother : It’s for Rs. 88000. / It cost me 88k.

Ee: ST, Scfell HEIM | I AT, SHA 9§ HS +AE1 &1 Tehell|
Sister : My god, so costly! But Bhaiya, it’s amazing.

3T MR AT T g Fo e |

Brother : For me, nothing matters more than you.

CRGH s‘-\m,ﬁmag?rwaﬂ?ﬁil

Sister : Bhaiya, | love you so much.

N F oY | ver a1 30X, 31TeT f2o & ToIT S18< SARIET | 39T Ad9Heg Wiell Wit dTell § | AFAT gH
T HIT 8 Tor FoiehoiaY | ITaT Y 31 FHAT ST STedl 3Tey & forv|

Brother : | love you too honey. One more thing, tonight we’ll have dinner outside. You are going to
have your favourite food today. Mom, we all will leave at about 8. Convince dad as well to come early.

HEAT: A HST I BIS &T | ITAT TET HLa1 it 3TehT HEHT Trgal|

Mummy : Leave it on me. Dad is going to follow what your mom says.



5

Restaurant Conversations
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Restaurant staff: This is Emma Restaurant.

Customer: Hi, | would like to make a dinner reservation for 2 people.
Restaurant staff: What night will you be coming?

Customer: We will need the reservation for Sunday night.

Restaurant staff: What time would you like?

Customer: 8.30.

Restaurant staff: We don’t have anything available at 8.30. Is 7.30 OK?
Customer: Yes, that’s fine.

Restaurant staff: Please just give me your name.

Customer: My name is John Thomas.

Restaurant staff: Thank you, Mr. Thomas, see you this Sunday at 7.30.

Customer: Thank you. Bye.
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Waiter: Good evening. Welcome to Emma Restaurant.

John: | booked a table for two for 7.30 under the name of John Thomas.
Waiter: Yes, Mr. Thomas. Please come this way.

Waiter: Here is your table.

John: Thanks for your help!
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Waiter: May | get you anything to drink?

John: Yes, please. May | get 2 glasses of orange juice?
Waiter: Sure. Would you like an appetizer?

John: I'll have the tomato soup to start.

Lisa: I'll have the shrimp soup.

Waiter: Would you like to order anything else?

John: That'll be all for now.

Waiter: Let me know when you’re ready to order your food.
Waiter: Here is your potato soup, Madam.

Lisa: But | ordered shrimp soup!

©copyright 2021 Success Darpan

Waiter: I'm so sorry. I'll change it for you straightaway.
Lisa: | would appreciate that.

John: Excuse me. Could you bring us the menu, please?
John: We'd like to order a cheeseburger and some fries.

Waiter: Sorry, the fries are off. Why don’t you try the steak? It
is excellent.

John: I'll trust your taste and take one order of that.
Waiter: Do you want a dessert?

Lisa: The chocolate mousse cake sounds great.

Waiter: Would you like coffee or tea with your dessert?
John: Just some water, please.

Waiter: Can | get you anything else?

Lisa: That’s all, thank you.



Lisa: John, is your steak OK?

John: The steak tastes wonderful!

Lisa: How is your cake?

John: My cake is too sweet for me.

Lisa: So is mine. | think they put too much sugar in cakes.

John: The food here is usually good, so | think that we should mention
this to the waiter.

Lisa: You're right. Maybe they can bring us some better food.
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Cashier: Can | help you?

John: Yes, could | have the bill?

Cashier: Of course. Here you are.

John: Thank you. | am ready to pay the bill.

Cashier: Of course, Sir. How would you like to pay, cash or card?
John: By cash, please.

Cashier: That will be $80, please.

John: Here you are.

Cashier: Thank you. Here’s your change and your receipt.

John: Thank you.
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Confusing Similar
Words
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HOMONYMS

HOMOPHONES

HOMOGRAPHS

multiple meaning words

words that sound alike

same spelling,
different pronunciation,
different meanings

the spruce tree...
to spruce up...

addition for math
edition of a book

desert = abandon
desert = area of land

suit yourself...
wore a suit...

I want to go
I like it too
One plus one is two

bass = fish
bass = instrument

weigh on the scale...
scale the wall...

capitol building
state capital

close = nearby
close = to shut

the price is fair...
go to the fair...

pick a flower
bake with flour

bow = to bend down
bow = ribbon
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2 words may have same spelling but different meanings, 2 words
may have different spelling but same pronunciation etc.

Story TERY - SHgl=AT
Storey TR - ATSTeT (ARG &), (the horizontal division of building)

Suite TIC - §Ic ol T HEAT
Sweet EdIe - HraT

Currantaﬂﬁ-ﬁ?ﬂﬁ-ﬁr ‘
Current h{eC - AGT Sl YRT, TITHTT I TeaTT

Tastyé'\'ﬁ'-ﬁﬁ%\‘?
Testy CEeT - ZI?-_\':\?-T (T STecr ITEHT 3ATAT 8T) (short tempered)

Lightening (‘*llsaiuﬁ YaT - 1T .
Lightning SIS T - 31T F ToTell &l T& eIl
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Seek Tk - €T, HITALM FHIAT
Sick f& -

Shoulder 23T - THET
Soldier HewoRR - fAUTEY

Close FllH - @TH, Sh{reT
Close FolToT - Sog, el

Check I - e FTT
Cheque Uk - Sh FT AH
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Dear%’éﬂ-ﬁ'&r
Dare 33K - fgFAd ¢ar
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How to generate
Contents for
Essay and Speech
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| - International

G - Geographical
E - Environmental
T - Technical

H - Historical

E - Economic

L - Legal

P - Political

S - Social

©copyright 2021 Success Da
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Positive
Negative



PREP: Point Reason

Introduction Example Point

Body —
Conclusion

ERP: Example
\ °
Reason Point
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How to Participate In
Group Discussion
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GROUP DISCUSSION

Team work Social skills
and

Politeness hehauior/

Leadership skills Listening
ability

Confidence
General
Awareness
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General Guidelines for GD
. . -
1. Understand the topic for group discussion.

2. Understand the rules and guidelines given by the
organizer.
3. The leader will introduce the topic.
4. Individual members of eq
around 10 minutes for pre

3. The group should not devi

\ discussion

ch group should be given
pParation.

ate from the topic of
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1. Discussion Structured Unstructured

Type Discussion Discussion
2. Topic Based General Topic Role Play
Case Study Abstract Topic
FOCUS

Content : What to Speak
Interpersonal Skills: How to Speak
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Expressing Opinions

Personal Point of View General Point of View

« In my experience... « Itisthought that...

« AsfarasI'm concerned... « Some people say that...
« In my opinion... « Itis considered...

Personally, | think... It is generally accepted that...
I'd say that...

I'd like to point out that...
| believe that...

Agreeing with an opinion Disagreeing with an opinion

« Of course. « Yes, but...

« You're absolutely right. « I'm afraid | have to disagree.

« Yes, | agree. « I'm sorry to disagree with you,
1 think so too. but...
That’s a good point. That’s not entirely true.
Exactly. On the contrary...

That’s true. I'm not so sure about that.
Neither do I.

| couldn't agree more.
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U First person to speak necessary? Not Always
L Do 1%t person get extra marks? Not always

2"d speaker:

U Broaden the topic of discusion by
picking key points & elaborating
them not done by 1%t speaker.

[ Take forward the discussion
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Handling Fish Market Scenario
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GD Entry Strategies
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1.Enter at low point : when points started getting repeated
and participants don’t have new content to speak

2.Enter at the end of someone’s point : Yes | agree with
you but looking at another perspectives.... Or Adding on

3.Enter with a praise or agreement : People will allow
you to speak if you praise them

4.Enter with a raised pitch of voice: High pitch to be
audible to all participants

Summary: Don’t add any extra points from your side
Conclusion: Summary + 1-2 points to close it.
Rate the GD/Rank the Members: Logic and Analysis



How to write an Email
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Structure of an email

©copyright 2021 Success Darpan



©copyright 2021 Success Darpan



©copyright 2021 Success Darpan



MOST FREQUENT EMAIL SIGN-OFFS

. thanks /. cheers
. best 8. allthe best

. regards 9. best wishes

. sincerely 10. respectfully
. take care 11. talk soon

. thanks so much 12. sincerely yours
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How to write a formal email

Follow these five simple steps to make sure your English emails are perfectly professional.

1.Begin with a greeting
2.Thank the recipient
3.State your purpose

4.Add your closing remarks
5.End with a closing
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